PONToon
Career Guide

Ten step guide to using Career Guide

About this guide
An inspirational tool which uses a simple interactive questionnaire to build a proﬁle of you and display
jobs it thinks you may like to consider.
This ten step guide is designed to show you how to use Career Guide, and be able to access all the
features that you will need. We have included screenshots for each step.

About PONToon
Project PONToon, Partnership Opportunity using New Technologies fostering sOcial and ecOnomic
inclusioN 2017-2021, is a 5.8 million euro digital upskilling collaboration between participants in
Southern England and Northern France. The project is 69% funded by the European Regional
Development Fund, Interreg France (Channel) England programme and is delivered by 11 partners,
The University of Portsmouth (lead), Amiens Métropole, Aspex, ADICE, Digital Peninsula Network,
Devon Mind, Eastleigh Borough Council, GIP-FCIP de l'académie de Caen, MEFP, TRAJECTIO and
WSX Enterprise.
PONToon is a research project that aims to support the economic inclusion of disadvantaged
groups (initially targeting socially and economically disadvantaged women aged 18-35) by creating
a suite of digital tools, plus supporting materials, that can be used by trainers to provide support
with various aspects involved in ﬁnding meaningful employment.
For more information about PONToon, visit pontoonproject.eu

PONToon Partners
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Step 1
Using your browser, go to: www.pontoonapps.com. You will see the apps that have
been developed for PONToon.
For now, we are going to try out Career Guide! This can be accessed using any device
that has a browser; this means you can use your laptop, phone, tablet, even a Smart
TV!

Step 2
To get started, click on Try It Out in the Career Guide pane.

Click here to begin!
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Step Three
This will bring us to a page where we can choose our login method.
You can login as a guest, but the app will not save your preferences or results, so we
are going to create an account!
Click on Register to proceed.

Click here to
register your
account and begin
using Career Guide

Click here if you
wanted to login
as a Guest
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Step 4
We will now create an account so we can use Career Guide properly. Simply enter
your details (we have used John Smith as a default name). You will need to choose a
username of at least 5 characters, enter your email address, and choose a suitable
password. Once you have done this, click Register to proceed.

Once you’re done,
click Register!
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Step 5
You will now be taken to the login page – simply enter the username (not email) and
password that you have just chosen to log in and begin using Career Guide.
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Step 6
You will now be shown the questionnaire form; your answers here will determine
what kind of jobs you are shown. Simply adjust the sliders and answer the questions
in order to begin building a profile of your requirements for a future job!

Adjust these
sliders back and
forth depending
on how you feel!
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Step 7
Once you have done this, the app will generate a selection of jobs that you may be
interested in. It will display the job type, salary, and required working hours for that
role.
If you like this job, you can click on the Thumbs Up icon, situated to the right of the
job, in order to mark it as a job you would like to look at in more detail.
If this job is not something you are interested in, simply click on the Thumbs Down
icon in order to tell the app this is not for you.

Thumbs up for “I
would like this job!”

Thumbs down for
“It’s not for me!”
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Step 8
Once you have clicked either Thumbs Up or Thumbs Down on enough jobs, the
app will show you a list of the jobs it thinks you will like. You can click on Show
Description to learn more about that particular role!

Click here to find
out more about the
job!
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Step 9
If you wish to view the menu, you can click on the three-line button next to the PONToon
logo in order to display it. Using this menu, you can go back to the questionnaire or
Career Guide at any time, change your password, click Start Over to completely reset
all the choices you have made and start again, or log out.

Click here to open
up the blue menu
on the left of the
screen!
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Step 10
If you have found any technical issues with the app, it is possible to report them from
within the app itself. Simply click on Technical Issues in the header bar and you will
be presented with a short form to provide your feedback.
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